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, APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF mATE 
DEPARTMENT OF ARCHIVES AND HISTORI 

RECORDS P~ANAGEMENT ~IVISIOK 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructipns on completing t h i s  form. Forward signed'original to 
Department of Archives and History, Records Managemkt Division, 330 Capitol Avenue,' Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

FOR AGENCY USE 1. Agency Address 

Department of Transportation 
Planning Data Services 
5025 New Peachtrie Road, Room 106 
Chamblee, GA 30341 

@plication 0.m c 

ippplication Number 

!. PerrontoContact Working Title 

~ 

FOR RECORDS MANAGEMENT USE 
Awlication Number 

Talephone Number 
393-7319 Michael A. Penney S ta t i s t i ca l  Analyst 

I #. Action Requested 
8. 

b. 
Estaoiisn Retention Schedule; record will continue to accumulate. 

0 Dispose of present accumulation; no further accumulntlon anticipated. 

Continuous Coun t  Traffic Data F i le  

The Division of Planning and Programming, including Planning Data Services, is  

project scheduling, research and development program, drafting and revising 
maps of c i t i e s ,  counties and the s t a t e ,  the collection o f  s t a t i s t i c a l  data, and 
the compilation of t r a f f i c  survey data. 
and a i rpo r t  systems development, and mass transit.  

1. Division and Office Function What is the function of me Division and the Office in which this record series is created? 

responsible for  the development of long and short range transportation plans, 1 

This includes highway systems, a v i a t i o n  

~ 

I. Record Series Description This file contains the following documents (inchde form numbenand ?irk, if any): 
Attach samples of the file. 

Documents relating to: 

The compilation of Continuous Traff ic  Counts. 
Included are: 

c _  

t r a f f i c  recorder data, and an annua 
7 

. b n t h l y  EDP p r i l ? t _ J  
summary report of cont 

of monthly continuous 
IOUS count t r a f f i c  d a t a .  

File i s  arranged: 

By month, year location. The annual summary report i s  arranged chronologically by year. 
#. Monthly Referenm R,.e 

One to six months old 
How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 
twenty-five months and older ? -  

Letter-slre drawers x 
_- -_-____- ~ 

1. Annqal Rete of Accumulation of Remrdr 
; Legal-size drawers ;Shelves ; Other ( m c i f y )  

- >  



I 

Igency HeadIDesignee (Signaturel 

A. 

Date Records Management Officer &naiUm) Date 

. e 
fES [ NO I 10. (hstionnaire (Place an "X" in the proper column) h 

11. Retention Requirements The following requires the series to be kept: 

a. State Law - years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention inmucbons years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

I2 Anmoved Disposition lndructions This agency recommends that  the file series be cut otf at thli end of each: 
dl Calendar Year; 0 Fiscal rear; 0 Other then, 

h Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
WTransfer to State Archives for permanent retention. 
0 Other (Specify) 

month(d three year(s); then 
year(s); then 

year(s); then 

These insvuctions apply to a l l  prior and future accumulations of the series. 



November 4, 1981 

Ms. Mary H a l l  
Governmental Records 
S ta te  Archives Bu i l d ing  
At lanta,  GA 30334 

Dear Ms. Hal 1 : 

We would l i k e  t o  a l t e r  t h e  cu r ren t  r e t e n t i o n  s ta tus  o f  our Continuous 
Count T r a f f i c  Data. Presently, t he  data i s  he ld  i n  the  cu r ren t  f i l e s  
area f o r  th ree  years, t rans fe r red  t o  t h e  record center and he ld  the re  
f o r  f i v e  years, then destroyed. Our request e n t a i l s  keeping the  data 
i n  the  cu r ren t  f i l e s  area f o r  t h ree  years and then sending i t  t o  the  
Archives f o r  permanent re ten t ion .  

Enclosed i s  d i s p o s i t i o n  standard number 73-405 f o r  your approval. Please 
contact  M r .  Mike Penney a t  393-7319 if there  are  any problems w i t h  t h i s  
request. 

Yours very t r u l y ,  

RD2Ad 
Jack Will iams, Chief  
Planning Data Services Sect ion 

MP : bg 

Enclosure 
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I OFFiCF. OP SFCEETAllY OF STATE 

DEPARTMENT OF kRCHIVES k IllSTORY 
.. *-A STATE Application for 

OF I GEORGIA RECORDS DISPOSITION STANDARD REXORDS YANAOEUElR DIVlSION 

I 

Department of Transportat ion 
Division of  Planning & FTograming - Off ice  of Planning 
T r a f f i c  Survey 
At l an ta  Georgia -. .f' - T - X  7--7.7 - 7 -  z--- - - ~  --- 

7' ACTION REQUESTED TO A M " D  APPLICATION 321 
ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. . -* --.x 5R. - p1 ---~ ~ ____ ..-. . - -_  ?_.._. - rC-rl D . I- 

8. Earliest & Latest Dates of Series 

1950 - To Date 

9. Exact Series Title 

Continuous Count T r a f f i c  D a t a  F i l e  P___*F____._I_____.II____*-_ - -. __ - ------I--.-- 
m t  is the function of the office in which this record series is created 

The Division of Planning and FroEram-iinp is respons ib le  f o r  t h e  development of long 
and short-range t r anspor t a t ion  p lans ,  p ro j ec t  schedul ing ,  research  and d e v e l o p e n t  
program, d r a f t i n g  and r ev i s ing  maps of c i t i e s ,  count ies  and t h e  State ,  t h e  c o l l e c t i o n  
of s t a t i s t i c a l  d a t a ,  and t h e  compilation of t r a f f i c  survey da ta .  T h i s  includes highway , 
systems, av ia t ion  and a i r p o r t  sys tens  develop.ent , and mass t r a n s i t .  

^.  ~. r ~ - ~ . -  . L I: - . .  . . -. 
- 4 '  _ 1 r  

. __ ,  __i_"-._p- 1- 
_I 

.l. This file contains the following documents (include form numbers and titles, if  a n i  and file arrangement): , 
t 

Documents r e l a t i n g  t o  t h e  compilation of continuous t r a f f i c  counts.  

Included are machine counter t apes ,  coding shee t s ,  a mnnthly EDP p r i n t o u t  - 
monthly Continuous T r a f f i c  Recorder Data, and an annua1,sunimary r e p o r t  - 
Continuous Count T r a f f i c  Data Report. 

The monthly r e p o r t  i s  f i l e d  by month, year and loca t ion .  
arranged chronologica l ly  by year. 

The annual r e p o r t  is 

ATTACH SAMPLES OF THE FILE 



- ._____ __. 
I .. ~- -----=?=? 
Place nn "x" In lhe propcr column. If  nnlwer Is '*YF,." p l v . ~  explaln 

-..-._ ~ -.-- __ _ _ . ~ _ _ _  . ... .... _- 
YES Na 

13. Is this the Record Copy of the series? rxq I 1 

14. Is there a duplication of this series in another office or agency? 5 [ X I  ' t I~ 

16. Does the series cotitain classified information requirini security handling? [ 1 1.x 1 ; 
17. Does the series initiate, amend or terminate agency policies and procedures? . - ."I 1x1.; 

18. C'ould the function be performed ,if the.files were lost or destroyed? '- . [ X I  ' I l ~ ,  

I: I rx I -! 

[ X I  [ 1 

QUEST~ONNA~RE 
?-I -$ 

. I  

IS. . Is  the information contained in this series ever summarized or' published? Attach copy of smmary or publication. [ x ]  . 1 ] 

. " 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record series provide data as input to an EDP file? 

~ - 

21. Does the record series contain documentation produced as EDP printout? 1x1 ! " 1 
[ "1 LX 1 

1x1 [ 1 

. .  - ,  . .  . ^  , .  ~. . .  . .  

22. Has the Federal Government issued instructions governing retentioddisposition of these files? 

23. Wil l  there be a need for these records 10. 15 years from now? I f  yes, what? 
, ,. . ~~ . .  I . , .  * ~ .. ~., - I. . _ _ _ ~  __- ._.__I_ , - ~ . _ _ ~ , L _ _ . . . . . _ I . ~  ___,_l_l - 

-~ . .  ~ . -  L , , ~ .  ~ ~i - ,  ~~ - 

.. . 
. ~. 24. REQUIREMENTS. The following requires the files to be kept perman&ly .-x . . , .. . 

~ I .  I ,~ . - T  . . . .  - .  , ~ / / . .  .- . '. .. * . - - .  ._. .  - _  . -  . .  
a. [ ] STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. ] ADMINISTRATIVE f. [ 3 HISTORICAL 

LAW LIMITATION PERIOD LAW DEClS ION VALUE 
(Cite Law, Statute, or other reason for the retention requirement) 

The series enflbles t h e  extropolat ion of future t r a f f i c  t r e n d s  and provides in s igh t  i n t o  why 
t h e  t r anspor t a t ion  system has developed as it has.  

__ - -- _- _- . -_ I___ 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
- [ X I  CALENDAR YEAR -1 ] FISCAL YEAR -[ ] Other then: 

Other : 

Paper Tapes and Coding Sheets:  hold i n  cu r ren t  f i l es  area u n t i l  l?DP report f i n a l i z e d ;  
then destroy.  

hold i n  cu r ren t  f i l es  area 3 years ;  t r a n s f e r  t o  record 
cen te r ;  hold 5 years; then destroy.  

hold i n  cu r ren t  f i l es  area 5 years; re t i re  t o  S t a t e  
Archives ; hold permanently. 

Monthly Report : 

Annual Summary: 

-.-..'-.~"--. ... .IJ.*"_F,.-.X ..~..i.-l-".._L 
Attach Samples of the Series 

6. Recommendations d [ 3 Disapproved 

d [ 3 Disapproved 

25 are: 

ed [ 3 Disapprov 



r. c 
'., t-. 

-. CONTINUOUS __ .. COUNT TRAFFIC -~ DATA _ _  FILE 

14. 

15 * 

18. 

20. 

21. 

23. 

&planation of Yes Answers t o  QuestPons: 14-23 

Copies of t h e  s e r i e s  are d is t r ibu ted  t o  FHWA and various sections.  

The monthly repor t s  a r e  summarized i n  the  annual report .  

The data is stored on magnetic tapes.  
reconstructed from t h e  magnetic tapes. 

The series provides input i n to  the Monthly Continuous Traff ic  Recorder 
Data R e p o r t  and the  Continuous Count Traf f ic  Data Recorder. 

The monthly repbrts a re  EDP printouts .  

If necessary t h e  series can be 

The Continuous Count Data F i l e  is  used i n  conjunction with t h e  Vehicle 
Classif icat ion Data F i l e  t o  predict  t r a f f i c  t r ends .  
h i s t o r i c a l  data necessary for  t h e  planning of t h e  S t a t e ' s  highway systems. 

The series a l so  provides insight  i n to  why Georgia's highway systems have 
developed as they have. Traf f ic  Survey receives  numerous requests from 
the public f o r  h i s to r i ca l  t r a f f i c  data. 

The series provides 


